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The candidates shall limit their answers precisely within the answer-
book (40 pages) issued to them and no supplementary/continuation
sheet will be issued.

Note : Attempt Six Questions in All. Question No. 1 is compulsory.
Attempt any Five questions from the remaining questions.

1. Answer the following questions briefly.

(i)

(ii)
(iif)
(iv)
(v)
(i)
(

vii)
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What is Design Template in Power Point?
Differentiate between Data and Information.
What is www?

What is the significance of Recycle Bin?
Name any two web browsers.

What is meant by Cell Range?

Name any four font style of MS Word.
What is a Spam e-mail?

What is the command to count number of words in a MS
Word document?

Why ReDo command has been provided in MS Word?
(10%2=20)
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What is MS Word? Describe the various components of
MS Word window. (5)

Explain how Google can be used for good search results.

(5)
List out the advantages of e-mail over postal mail.  (5)
Describe different types of software. (5)

What is Facebook? Describe the advantages and
disadvantages of using Facebook. (5)

What do you understand by a slide show? List out the steps
taken for a slide show. (5)

Describe the various features available in MS-Excel. (5)

Explain the following fields in an e-mail: From, To, CC, BCC
and Attach files. (5)

What is Mail Merge and how it is performed in MS Word?
5)

Explain various components of computer with the help of
a block diagram. (5)

What is MS Excel? Explain the statistical functions
available in MS Excel. (5)

What is Internet? What are the hardware and software
requirements to get an Internet connection? (5)



