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Topic: Map the physical infrastructure of the University as per their usage for booking  
 
Prerequisite:   1. Head Admin Role to User  

       2. building/infrastructure configuration should be added with all details. 
 
Roles: Hostel Admin / Head Admin 
 
Path: Configuration » Institutes Rooms   
 
Functionality:  

1. Able to map physical infrastructure for booking 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Click to make available 

infra for booking 
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Topic: Infrastructure booking charges 

Prerequisite:  1. Head Admin Role to User. 
       2. Infrastructure is available for booking. 

 
Roles: Head Admin 
 
Path: Organization » Infrastructure » Infrastructure booking charges 

 
Functionality:  

1. Able to allocate in charge (approval authority) for infra booking request. 

2. Able to do charges configuration for infra. 

In charge configuration 

 

Cost configuration 

 

Allocate 

incharge 

Set the 

authority 

Set the amount 

for infra 
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Topic 1: Faculty/staff 

Prerequisite:  

1. User should be registered into JUNO Campus. 

2. User should have faculty/staff role. 

 

Roles: Faculty/staff 

Path: http://erp.himtu.ac.in/  Enter Username and Password then click on Login Button. 

 

user login screen: 

 

 

 

Enter Username 

Enter Password 

Click to login 

http://erp.himtu.ac.in/
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Topic: Request for infrastructure booking  

Prerequisite:  1. User must be registered into JUNO Campus 
       2. Infrastructure is available for booking. 

 
Roles: Staff/faculty 
 
Path: Requisition » resource related » Infrastructure » Infrastructure requisition 

 
Functionality:  

1. Able to make request for infra booking. 

2. Able to check availability of infra. 

3. Able to check in-process request. 

 

 

 

 

Click to generate infra 

booking request 

Click to check 

availability 
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availability calendar 

 

 

 

 

 

 

Select the infra 

booking day and time 
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Topic: Booking approvals 

Prerequisite:  1. User must be registered into JUNO Campus. 
 
Roles: Staff/faculty 
 
Path: Job tray » Infrastructure requisition acceptance 

 
Functionality:  

1. Able to accept Infrastructure requisition. 

2. Able to reject Infrastructure requisition. 

3. Able to check availability of infra. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Click to accept 

or reject 
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Topic 1: Admin Login 

Prerequisite:  

1. User should be registered into JUNO Campus. 

2. User should have stock admin role. 

 

Roles: Stock admin 

Path: http://erp.himtu.ac.in/  Enter Username and Password then click on Login Button. 

 

user login screen: 

 

 

 

Enter Username 

Enter Password 

Click to login 

http://erp.himtu.ac.in/
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Topic: Maintaining records of all the assets 

Prerequisite: Stock Admin Role to user 

Roles: Stock Admin 

Path: Stock register » Dead Stock Configuration 

Functionality:  

1. Able to add new base product type. Base products example Computers, Electronics, 

Furniture, etc. 

2. Corresponding to each base product, ledgers or groups can be created. 

3. Base Products details can be viewed. Reports for stock of each product, for e.g. 

Computer count and how much amount of investment on computers has been made, 

and what is the total current value after depreciation. 

4. Able to edit registered base product type. 

5. Able to set account group or account head for each base product type. 

6. Able to set depreciation percentage for each base product type. 

7. Able to view purchase details of each product within base-product. 

8. When depreciation is applied, the depreciated amount on each base product can be 

viewed. 

Dead stock configuration: 

 

 

 

 

 

 

Click to add new 

base product type Click to search 

Click to edit 

Click to view 

Product details 

Click for dead stock numbering 

configuration 
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Add new item with depreciation value: 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Select Base 

Product Type Select Product 

Category 

Enter Product Name Enter Conversion Factor 
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Topic: Dead Stock Register 

Prerequisite: Stock Admin Role to user 

Roles: Stock Admin 

Path: Stock register » Dead Stock Register 

Functionality:  

1. Dead Stock Register stores all details like Product name and details, Purchase 

details, Installation Date, Present Condition, Purchase Year, Supplier Name, Qty-

purchased, Date, Bill No., Allocation details – location wise. The unallocated stock 

will be shown as stock in the store.  

2. BOM – Bill of material for the product. 

3. Allocation statistics – like how much of each type of product is allocated. Details on 

each product instance and facility to transact (issue the stock in 

employee/infrastructure name, transfer of stock from one employee/infrastructure 

to another, Write off of stock.  

4. Insurance details, Warranty details, guarantee details, AMC Details of the product. 

5. Transaction record for the Product, to whom all it was issued etc.  

6. Current status of the product whether is issued, on-shelf, under maintenance etc. 

7. If Dead stock has to be sent out of the building say to another department, or 

institute or to the vendor for repair, then appropriate permissions have to be taken 

by the authority. Stock admin or infrastructure in-charge initiates the transfer, and 

authority that are configured for approval need to approve it. 

8. Able to see location wise list of product names under base product name. 

9. Able to configure store. 

10. Able to add new product item from user interface and from excel template. 

11. Able to transfer item from one infrastructure to another. 

12. Able to issue/return product item from one infrastructure to another. 

13. Able to see location wise damage/unused product items. 

14. Able to see allocation statistics – like how much of each type of product is allocated. 

Details on each product instance and facility to transact (issue the stock in 

employee/infrastructure name, transfer of stock from one employee/infrastructure 

to another, write off of stock. 

15. Able to see transaction statistics for the product, to which all it was issued etc. 
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Dead stock register: 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Select infrastructure or 

store 

Click to 

configure store 

Click to see 

product details 
Click to add new 

product item 
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Topic: Overall Maintenance details  

Prerequisite: Stock Admin role to user 

Roles: Stock Admin 

Path: Work Order and Maintenance » External Maintenance Report 

Functionality: 

1. List of overall internal/external maintenance details. 

 

2. External maintenance report: 
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Report 

a. Stock asset details: 

 

b. AMC details: 

 

 

 

 

Select infrastructure 

Click to generate report 
Select product & click to 

mark physically verified 

Select product & click to 

mark unavailable 

Click to generate report 
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c. Stock summary report: 

 

Click to generate report 


