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Topic: Room Management  
 
Prerequisite:  1. Hostel Admin / Head Admin Role to User  

       2. Guest house (building) configuration should be added with all details. 
 
Roles: Hostel Admin / Head Admin 
 
Path: Configuration » Rooms   
 
Functionality:  

1. Able to create guest house room types. 

2. Able to give unique no to every room. 

3. Able to edit room details. 

4. Able to block rooms. 

5. Able to view list of block rooms. 

6. Able to save occupancy type to every room. 

Room configuration: 
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Select 
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Add room 
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Add room details: 

 

 

 

 

      

      

Enter no. of persons 

Enter total area 

Enter no. of windows 

Select room type 

Select other for guest room 

Select entry method 

Click to submit 
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    Room type creation: 

 

 

 

 

 

 

 

 

 

 

       

       Entry method individual: 

 

 

 

 

 

 

Enter description 

Enter room no.  

Enter room 

alias 



 

6 

HIMACHAL PRADESH TECHNICAL UNIVERSITY 

 
 

Topic: Guest Room Charges Configuration   

Prerequisite: Hostel admin role to User 

Roles: Hostel Admin 

Path: Configuration » Guest Room Configuration  

Functionality:    

1. Able to set configuration of guest house rooms for guest with price. 

 

Add guest room 

configuration: 

Enter room 

charges 

Enter daily fare  

Enter per guest charges 

Charges  

Save 

configuration 
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Topic:  Booking requisition for guest house  
 
Prerequisite:  1. Staff/Faculty/Student roll to user  

       2. Guest house Configuration should be added with all details. 
 
Roles: Staff/Faculty/Student roll to user  
 
 
Path: Requisition »Benefits »Guest Room Application 
 
Functionality:  

1. Able to generate request for guest. 

Guest room application: 

 

 

 

 

 

 

 

 

 

 

 

 

Fill guest details and submit 
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Topic: Guest Room Booking 

Prerequisite:  

1. Hostel admin role to User 

2. Guest room booking request must be raised from staff/employee login. 

Roles: Hostel Admin 

Path: Hostel Allocation » Guest Room Booking 

Functionality:    

1. Able to view list of guest room booking request. 

2. Able to approve raised guest room booking request. 

3. Able to view guest check-in details. 

4. Able to view guest check-out details. 

5. Able to view list of available guest rooms. 

6. Able to view guest room booking history. 

 

Guest room booking process: 

 

 

Click on book 

now 
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     Guest room booking 
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Select guest 

Click to book  
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Topic: Billing of bookings for guests 

Prerequisite:  

1. Hostel admin role to User 

2. Guest room booking request must be raised for guest 

Roles: Hostel Admin 

Path: Hostel Allocation » Guest Room Booking 

Functionality:    

1. Able to check out the guest. 

2. Able to generate the bill. 

 

 

 

 

 

 

 

 

 

 

 

 

 

Click for check 

out 

Click for check 

out 
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Report 

a) Available room 

 

b) Guest room booking history 
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c) Hostel occupancy 

 

 

d) Floor wise occupancy  

 


