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Topic: Transport Plan
Prerequisite:
1. Transport Admin Role to user.
Roles: Transport Admin
Path: Configuration » Transport Plan

Functionality:
1. Able to add new transport plan.

2. Able to configure transport plan for financial year.
3. Able to edit current transport plan.

CONFIGURATION » TRANSPORT PLAN DEC 28, 2016 11:02:22

Policy Name Policy Name
| Select Policv Name I

TRANSPORT PLAN 2016-2017 (NOV 01,2016 - MAR 31,2017)

Click to add new
transport plan

Transport Plan Name Transport Plan 2016-2017
Start Date Nov 01,2016
End Date Mar 31,2017

Click to edit current
Transport plan
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Topic: Make Model & Variant Configuration
Prerequisite:
1.Transport Admin Role to user.
Roles: Transport Admin
Path: Fleet Management » Fleet Configuration » Make Model & Variant

Functionality:
1. Able to add make of vehicles.
2. Able to edit make of vehicles.
3. Able to add variant of vehicles.
4. Able to edit variant of vehicles.

Add/edit make:

FLEET MANAGEMENT » FLEET CONFIGURATION » MAKE MODEL & VARIANT DEC 28,2016 11:44:01

Select model Transport Policy -
Model \' t q .
arian Select make | Click to edit make |

Select Make X R =
MARUTI @ m

Add lodel .
£ add oy tode Click to delete make

SeareT

Click to add new model

Sr No. - Vehicle Model Name Make Name Action

1 Swift Desire MARUTI

Showing 1 to 1 of 1 entries

FLEET MANAGEMENT » FLEET CONFIGURATION » MAKE MODEL & VARIANT DEC 28, 2016 11:50:14

-

Transport Policy Transport Policy
m Variant
Select Mak
ake § MARUTI Z i
Select q
Click to add
© Add New Model MARUTI

m

Chervolet new make

10 . |records per page Search:
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Add/edit Variant:

FLEET MANAGEMENT » FLEET CONFIGURATION » MAKE MODEL & VARIANT DEC 28, 2016 12:03:46

TransportPolicy ~ Select variant

Transport Policy

Model
oce Select model
Select make

Beleck Rake MARUTI Select Model MARUTI - Swift Desire

©Add New Variant
. Search: 3
Click to add
new variant
Variant Name Model Name Action
1 ass Swift Desire =
G m
Showing 1 to 1 of 1 entries — Previous ext —
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Topic: Route & Stop Configuration
Prerequisite:

1.Transport Admin Role to user.
Roles: Transport Admin

Path: Fleet Management » Fleet Configuration » Routes & Stops.

Functionality:
1. Able to add new route.
2. Able to add new stops.
3. Able to add route timing.

Route & Stops:

f Select transport \

policy

FLEET MANAGEMEMT . cLECT CONFIGURATION » ROUTES & STOPS
Click to add
new route

DEC 28, 2016 2:20:58

Transport Policy

© Add New Route @ Export To Excel

. Route No. Route Name From Place To Place Timini
Click to add " > i

new stop 1 Place 1 -Place 2 Place 1 Place 2

Click to
edit stop

Click to
delete stop

©A4d New Stop

Stop No. Stop Name Route Name Fare Fare Duration

1 Place 3 Place 1 -Place 2 0.0 Daily @

=]

Route Details

Route No.

Route Name

From Place

To Place Enter above details

& click to save

Save Close
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Topic: Vehicle Type Configuration
Prerequisite:
1.Transport Admin Role to user.
Roles: Transport Admin
Path: Fleet Management » Fleet Configuration » Vehicle Type

Functionality:
1. Able to add new vehicle type.
2. Able to edit vehicle type.
3. Able to delete vehicle type.

New Vehicle Type:

Select transport
FLEET MANAGEMENT » FLEET CONFIGURATION » VEHICLE TYPE policy DEC 28, 2016 2:41:59

Transport Policy

Transport Policy

© Add New Vehicle Type Click to add

new vehicle

Sr.No pe Type Active Action

1 Limosine BUS ACTIVE @

=1

Add Transport Product Type:

Add Transport Product Type

How to Add Product Types:-
Following are the sample Product types:
1.Bus, 2.Car, 3.Goods Vehide, 4.Motor
vVehide, 8. Ambulance etc.

Agricultural Tractors, 7.Defence

Enter vehicle name

& click to save

Product Type Name: ©&How To Add
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Add Vehicle Type:

New Vehicle Type

Type Car -+ Click to add
vehicle name

Vehicle Type Sedan

Save Click to save
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Topic: Crew Management
Prerequisite: Transport Admin Role to user
Roles: Transport Admin

Path: Fleet Management » Vehicle Configuration » Crew Management

Functionality:
1. Able to add new crew.
2. Able to edit registered crew.
3. Able to allocate/de-allocate crew to vehicle.
4. Able to view crew details.

Crew Management:

FLEET MANAGEMENT » VEHICLE CONFIGURATION » CREW MANAGEMENT Select transport

Transport Policy

DEC 29, 2016 1:08:08

policy
Transport Policy Name
Click to add
new crew
© Add New Crew

Employee Details
Stho  “ Employee ID Employee Name Post
1 EMP 101 Employee Name 1 Driver
2 EMP 102 Employee Name 2 Conductor

| Search crew name |
O Al . |records per page Search:

Click to add crew
details
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Crew Details

Employee ID EMP 101
Crew Type Select
RTO city Select City
Driver License Type Select
Badge No

License No

License Expiry Date

Enter crew details
& click to save
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Topic: Vehicle Management

Prerequisite:
1.Transport Admin Role to user.
2.Vehicle make/model/variant should be added.

Roles: Transport Admin
Path: Fleet Management » Vehicle Configuration » Vehicle Management

Functionality:
1. Able to add new vehicle type.

Able to add registration details of vehicle.

Able to add vehicle accessories details.

Able to edit/delete vehicle details.

Able to add new features of vehicle.

Able to change status of vehicle.

Able to add vehicle dashboard details.

Able to upload vehicle RC book details.

Able to upload vehicle insurance details.

O 0N W

Add new Vehicle:

FLEET MANAGEMENT » VEHICLE CONFIGURATION » VEHICLE MANAGEMENT

Transport Policy Select transport Type Car
policy

Click to add
new vehicle

Select vehicle type

Transport Policy

VEHICLE LIST

SR.No RTO Registration No Vehicle No Vehicle Type Make Model Varaint Campus Institute Status

1 undefined Sedan NA Active | (Z Change Status

DEC 29, 2016 12:26:22

Click to change

vehicle status

11
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Add New Vehicle Registration details:

Select transport
policy

Transport Policy Transport Policy

Enter all

New Vebhicle Registration
mandatory details

Purchase Details

DEC 29, 2016 12:31:04

Back to registration

* *
Type Select Product Type Vendor Select
* *
Bill No Bill Date
* *
Purchase Date Construct Date
Enter all Vehicle Details
mandatory details
Vehicle RIO Reg. Vehicle No Reg.In The Nami 0f (Owner
No Name)

: X * * ks

Registration No State of Reg. Selet State City of Reg Select Gty
*
Date of Reg. Price ? Mileage(In Kmpl)
* *
Body Type Select Make Select Make Model Select Model
E3
Variant Select Varant v Engine No. of Doors
¥ ¥ p— A ¥
Color Vehicle Type Select Vehicee Tyoi | €3 Chassis No.

12
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Add new vehicle accessories details:

Enter all Vehicle Accessories
mandatory details
£ 3
Wheelbase(In Fuel Type Select Year Of Manufacture Selact
mm)
Height(In mm) Width(In mm) Length(In mm)
*
Tyres Type Select Tyre Type g_‘j Tyre type no. Battery Type
No of Seats Gears Box Safety Features Select
Top Speed(In Engine Identification
Kmph)
Add new vehicle feature details:
Other Features
[ Auto Trans. [7] Power Window [7] Power Steer [] Power Seat
[ Air Conditioner [T Tint [T] Key Less 7] Tow PKG
[] Air Bag [7] Leather [7] Oxygen LPM [] Suction
B Click to save all
] Prosthesis registration details
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Topic: Vehicle Schedule Management
Prerequisite: Transport Admin Role to user

Roles: Transport Admin

Path: Fleet Management » Vehicle Configuration » Vehicle Schedule Management

Functionality:
1. Able to add new vehicle schedule management.
2. Able to add vehicle schedule calendar.

3. Able to view vehicle current schedule, date wise schedule, in-between

schedule and overall schedule.

Vehicle schedule Management:

FLEET MANAGEMENT » VEHICLE CONFIGURATION » VEHICLE SCHEDULE MANAGEMENT

Select transport
policy

SelectPolcf|  select vehicle Transport Policy

schedule

Schedule Calendar

© Add New Vehicle Schedule

Click to view
schedule

View Schedule

Route Name Trip Vehicle Start Date
+ Office to Campus Office - Campus [ 08:00 AM:09:00 AM ] MARUTI Swift Dzire Vdi Petrol MH 12 Cu3911 Apr 01,2016
+ Office to Campus Campus - Office [ 05:30 PM:06:30 PM ] MARUTI Swift Dzire Vdi Petrol MH 12 Cu3911 Apr 01,2016

End Date

Mar 31,2017

Mar 31,2017

Route Office to Campus ‘| Vehicle Type Sedan Vehicle MARUTT Swift Dzire Vdi Petrol MH 1+

Action

Click to view

detailed schedule

14
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Today’s schedule Calendar:

Select schedule
Vehicl h I 5
ehicle Schedule Schedule Calendar calendar Select trip
Vehicle 5 MARUTLSw T 5 7 . Trip | e Y
Sedan-12225-MARUTI-Swift Dzire-Vdi Petrol-MH 12 Select vehicle Office - Campus [ 08:00 AM:09:00
Select filter
Route Departure Place - Arrival Place Departure Time - Arrival Time Driver Name / Number

v 1 Office to Campus Office - Campus 08:00 AM - 09:00 AM Shailendra Ramkrishna Kamble
Edit Schedule & Click to edit
— schedule pus
Route Timing 08:00 AM -09:00 AM
Vehicle Sedan No-12225 MARUTI Swift Dzire Vdi Petrol MH 12 Cu3911
Trip Office - Campus
From Date 01 Apr, 2015
To Date 31Mar, 2017
Crew Name Shailendra Ramkrishna Kamble

Schedule Calendar Report:

Vehicle Schedule R EITNEN

Vehicle

Select vehicle Select trip

Sedan-12225-MARUTI-Swift Dzire-Vdi PetrolMH 12 ~ | Trip Office - Campus [ 08:00 AM:09:00 v

Select filter

o‘

Click to get
schedule

Select date range

From Date* Jan 09’2017 To Date*

Jan 11,2017 Get Schedule
Sr fo. Date Route Departure Place - Arrival Place Departure Time - Arrival Time Driver Name / Number
1 09 Jan, 2017 Office to Campus Office - Campus 08:00 AM - 09:00 AM Shailendra Ramkrishna Kamble
2 10 Jan, 2017 Office to Campus Office - Campus 08:00 AM - 09:00 AM Shallendra Ramkrishna Kamble
3 11Jan, 2017 Office to Campus Office - Campus 08:00 AM - 09:00 AM Shailendra Ramkrishna Kamble
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Topic: Log Book Management

Prerequisite: Transport Admin Role to user

Roles: Transport Admin

Path: Fleet Management » Trip Management » Log Book

Functionality:

1. Able to add new log book.
2. Able to add log book details via upload excel file or manually.
3. Able to view vehicle current schedule, date wise schedule, in-between

schedule and overall schedule.

Log Book Updatation:

FLEET MANAGEMENT » TRIP MANAGEMENT » LOG BOOK

Select Policy Transport Policy

I Select transport I

policy

© Add New : ® Upload Through Excelsheet 4

Click to add log book
via upload excel file

Click to add new
log book

Ex

Employee

Select
Date Crew Vehicle Departure Arrival Purpose
Name Place Place of
Journey

e vehide log book. To download the required format click here

1> You have to specify numbers in correct answer column of downloaded excel sheet (e.a. 1,2,3,4)

Upload Requisitions

Purpose

m

Vehide
pload
Name of Oil(Litre) Departure
Official KM
Travelled Reading

Arrival
KM
Reading

Total
KM

Dep.
Date

Dep.
Time

DEC 29, 2016 2:21:00

back

Arr.
Date

Arr.
Time

Lubricant

16
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Vehicle Log Book:

PN

"\‘YG)V;'

')

Vehicle Log Book

Trip Date

Crew Select
Vehide *

Departure Date *
Departure Time *

Departure Place

Purpose of Journey *

Arrival Date

m

Click to add log
book details

17
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Topic: Complaint Log /Incident Log
Prerequisite: Transport Admin Role to user

Roles: Transport Admin

Path: Fleet Management » Trip Management » Complaint Log / Incident Log

Functionality:
1. Able to view employee pending complaint log/incident log.
2. Able to view employee closed complaint log/incident log.
3. Able to view student pending complaint log/incident log.
4. Able to view student closed complaint log/incident log.

View employee Complaint log/incident log

FLEET MANAGEMENT » TRIP MANAGEMENT » COMPLAINT LOG / INCIDENT LOG JAN 07,2017 6:16:31

Complaint Log/Incident Log

= Select transport
Transport Policy Transport Policy policy

EmployeeList StudentList

Select pending
Pending employee logs

m

Search employee

logs |
10 « |records per page Search: |
Srilo. * Employee Name Complaint Subject Complaint Description Complaint Action
1 Rajendra Madhaorao Nimbalkar Vehicle Vehicle not dean Complaint Action

Click on

complaint action

18
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Complaint action

Complaint Action

Complaint Action Cleaned the vehicle

1S Complaint Close @Yes (No
‘ Click on save
Close
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Topic: Travel Booking

Prerequisite:
1. Transport Admin Role to user

2. Travel booking request should be raised by employee/student.

Roles: Transport Admin

Path: Fleet Management » Trip Management » Travel Booking

Functionality:

1. Able to view travel logs for booking.
Able to view approved travel logs for booking.
Able to view booked travel logs against booking.
Able to view rejected travel logs for booking.
Able to view used logs of travel booking.
Able to view logs by date filters.

7. Able to view logs by indenter.
Travel Booking:

o W

FLEET MANAGEMENT » TRIP MANAGEMENT » TRAVEL BOOKING JAN 07,2017 6:30:00

Select transport
policy

Transport Policy Transport Policy

Click to select

more filters

More Fiiter

LW Booked — Rejected  Used

Select multiple

Export To Excel

Select Indenter Passanger Passanger Vehicle Pick Up Drop Pick Drop PickUp Pick Route Approved] (lickto a pprove
Name Name Count Type Location Location Location Location Date up By request
Address  Address Time

Rajendra Rajendra 1 Sedan Nagpur Nagpur Campus Airport 07 08:00 MNagpur Kusheshwar
Madhaorao ~ Nimbalkar Jan, 2017 PM Nath
Nimbalkar

20
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Vehicle Request By RAJENDRA MADHAORAO NIMBALKAR

Vehide Type Sedan Available Vehides

Pick Date And Time 2017-01-07 Staff true
Passenger Name Rajendra Nimbalkar Passenger Count 1

Pick City Name Nagpur Drop City Name Nagpur

Pick Address Campus Drop Address Airport

Pick Date And Time 07 Jan,2017 [ 08:00 PM ] Route Nagpur
Duration{In hrs.) 1 Passenger Mob. No. 9822508712
Boarding Req. No Nght Halt No

Return Journey No

Perpose. going to mumbai for admission work

Hires External Agency v Check Av

)
o
o

Click to check vehicle
availability if not found then

ility

booking

Click to travel

Travel Booking

Close

Back
Other Agency Details

Select Agency

Type of Cab

Minimum Charge(In Rs.)

Minimum Kilometers{In Km.)
Minimum Hours{In Hours)

Rate for Extra Local Duty per hours
Rate for Extra Local Duty per Km

Driver Name

Driver contact NO

Vehicle Request By RAJENDRA MADHAORAO NIMBALKAR

Khurana Travel Agency

50

10

Pravin Shende

9878545612

Select agency

0 E

Vehide NO

Serd s Click to confirm

& book

Confirm and Book

MH31 AA2145

Select

Topic: Servicing Centre

21
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Prerequisite: Transport Admin Role to user

Roles: Transport Admin

Path: Fleet Management » Maintenance » Servicing Centre

Functionality:
1. Able to add new servicing centers.
Able to edit servicing center.
Able to add servicing center bank details.
Able to set active/inactive status of servicing center.
Able to delete servicing center.

v LN

Service Centre:

FLEET MANAGEMENT » MAINTENANCE » SERVICING CENTER DEC 21,2016 11:18:33

Click add new
service centre

Click to edit service

© Add New Service Center centre details

Servicing Center Name Address Phone No. Contact Person Mobile No. Status

Tajshree Servicing Center Civil Lines 712248758  Mr. Sayyed 9999999999  Active @

Add new service Centre details:

Add Service Center Details

Service Center Name

Enter all details of
Address service centre

Phone No.

m

Contact Person

Mobile No.

Status

22



HIMACHAL PRADESH TECHNICAL UNIVERSITY

Service Centre bank details:

Bank/Tax/Other Details

Bank Name

Account Number Branch™
* *

Tax No. PAN No.

rﬁ

IFSC CODE

*
RTGS No.

Enter bank details
& click to save

m

23
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Topic: Maintenance details
Prerequisite: Transport Admin Role to user
Roles: Transport Admin

Path: Fleet Management » Maintenance » Maintenance details

Functionality:
1. Able to view details of vehicle maintenance.
2. Able to view details of pending vehicle maintenance.
3. Able to view details of paid vehicle maintenance.
4. Able to add new details of vehicle maintenance.

Pending maintenance details:

FLEET MANAGEMENT » MAINTENANCE » MAINTENANCE DETAILS DEC 21,2016 11:32:27

Select transport

Select Policy policy

Transport Paolicy

Click to add
maintenance details

© Add Maintenance Details
Vehicle Maintenance Details

Sr Vehicle Description Servicing Kilometer Servicing Servicing Next Service Paid Payment Payment Action
No. Registration No. Center Date Type Due Date Amount Date Status

24
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Add new maintenance details:

Vehicle Maintenance

Service Center Name

Crew Allocation Id

Kilometers

Service Date

Service Type Paid
Next Service Due Date

Paid Amount

Payment Date
Enter maintenance
Add details & click to save

m

25
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Topic: Transport Report
Prerequisite: Transport Admin Role to user
Roles: Transport Admin

Path: Report » Transport Report

Functionality:
1. Able to get overall transport report.
2. Able to get department wise transport report.
3. Able to get transport cancellation report.

Overall Report:

Select transport
policy

REPORT » TRANSPORT REPORT

nart Policy Transport Policy

Select overall
report

Department wise Report Cancellation Report

Over All Report by : (@)Route wise jStop wise  (“)Vehicle wise
Route 1-Office to Campus Gender Both
10 . |records per page
SrhNo. * Student Name Gender Contact no Stop Name
1 Aditi Jain Female 0 Campus
2 Aditya Kogta Male 238106  Katol Naka

JAN 07,2017 6:58:25

Search:

Vehicle No.

NaN

NaN

26
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Stop wise report:

REPORT » TRANSPORT REPORT Select transport JAN 07,2017 7:00:22
policy
Transport Policy

Tra

n

@
o
=]

t Policy

Select stop wise
filter

Overall Report Department

Over AllReportby: ("JRoutewise (@ Stopwise ()Vehicle wise

Stop Select
Katol Naka
Campus

Select stop &

click to submit

10 « |records per page Search:

SrNo. * Student Name Gender Contact no Stop Name Vehicle No.

i Aditya Kogta Male 238106 Katol Naka NaN

Department wise report:

REPORT » TRANSPORT REPORT Select transport JAN 07,20177:03:24
policy

Transport Policy Transport Policy

Select department
wise report

Overall Report Cancellation Report

SrNo. Course Institute Register for Transportation
Boys Girls Total
1 PGDM Information Technology 1 1 2
Total 1 1 2

Generate Report

27
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Cancellation Report:

REPORT » TRANSPORT REPORT Select transport JAN 07,2017 7:04:39
policy
Transport Policy Transport Policy
Reports
Overall Report ~ Department wise Report  JCIVAIETTEEINT Select cancelation
report

10 v | records per page Search:

Sto. Student Name Gender Contact no Stop Name Vehicle No.
1 Aditya Kogta Male 238106 Katol Naka NaN
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Topic: Vehicle Usage Report

Prerequisite: Transport Admin Role to user

Roles: Transport Admin

Path: Report » Transport Report

Functionality:
1. Able to get vehicle usage detail schedule report.
Able to get vehicle crew details.
Able to get expense details.
Able to view student allocation statistics.
Able to view employee allocation statistics.

v W

Vehicle schedule:

Select vehicle

Select vehicle
type

Select transport
policy

REPORT » VEHICLE USAGE

Reg. no.

Transport Transport Policy : Vehicle Car .| VehideReg | gadan No,-12225 [ MH 12 Cu3011 «

Policy Type No

MH 12 Cu3911 Vehicle Number - Vehicle Type Sedan

Select vehicle

schedule MARUTI-Swift Dzire-Vdi Petrol Running KM not avaiable Reading as on Date not available

Crew Details Expence Details Student Allocation Statistics Employee Allocation Statistics

SR.lNo Route Name Start Date Trip From Place Trip To Placee Departure Timing Arrival Timing
1 Office to Campus 2016-04-01 Office Campus 08:00 AM 09:00 AM
2 Office to Campus 2016-04-01 Campus Office 05:30 PM 06:30 PM

29



HIMACHAL PRADESH TECHNICAL UNIVERSITY

Driver Details:

REPORT » VEHICLE USAGE Select vehicle

type

Select transport
policy

Transport | Trancnart poliey ‘ /| Vehicle Reg
Policy Type lo

Select vehicle
Reg. no.

Sedan No,-12225Y MH 12 Cu3911 v |

Vehicle RTO Numbe Vehicle Number - Vehicle Type
Select crew
Make details di Petrol Running KM not avaiable Reading as on Date
Vehicle Schedule MEETDEETIM Expence Details  Student Allocation Statistics ~ Employee Allocation Statistics
SR.MNo Employee Name Crew Type Allocated From Allocated To Date Shift Time From
1 Shailendra Ramkrishna Kamble Driver 160401 M017-03-31 07:00 AM

Sedan

not available

Shift Time To

07:00PM

30
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Topic: Faculty Login

Prerequisite:
1. Faculty should be registered into JUNO Campus.
2. User should have faculty role.

Roles: Faculty

Path: http://erp.himtu.ac.in/ Enter Username and Password then click on Login Button.

HIMACHAL PRADESH TECHNICAL UNIVERSITY
Gandhi Chowk, Hamirpur, Himachal Pradesh 177001

University Automation System

Welcome! Please login to continue.

J Enter Username

L Enter password

Click to login Forgot password?

31
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Employee send Transport Request:

) REQUISITIONS » BENEFITS » IN-HOUSE REQUISITION

Transport

Select Transport
policy

Transport Policy Name= Select

® Officiak, @] Personal

Required For Select purpose of

Transport

@ seif

() Guest
(O Self with Guest

Transport Plan Select

(O) Employee / Student With Guest

MAR 08,2020 1:15:53 PM

Select Transport

plan

Transport request

Mo of Peaple Travelling‘ Enter no. of
people
Can transport be dubbed with others? (@ Yes () Mo
Travelling Charges Paid By= () Institute
() Guest
Journey Details (®) OneWay (O) Two way Select Travel
+ date
Travel Date
Remarks
Passenger name Onward Journey
From To
Time Place” Time {Optional) Place”
Mr. Ampolu Shridhar Rao ®
Click for submit e —
Submit Transport Request
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