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Topic: Admin Login 

Prerequisite:  

1. Admin should be registered into JUNO Campus. 

 

Roles: Head/Academic/Faculty/Staff 

Path: http://erp.himtu.ac.in  Enter Username and Password then click on Login Button. 

 Admin login screen: 

 

 

 

Enter Username 

Enter Password 

Click to login 

http://erp.himtu.ac.in/
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Topic: Event design & planning 

Prerequisite: Staff/Faculty/Academic Admin/Head Admin role to the users 

Roles: Staff/Faculty/Academic Admin/Head Admin 

Path: Event >>Event Scheduling >>Type of Event 

Functionality:  

1. Event dates, registration no, name can be added. 

2. Feedback can be configured. 

3. Seating type can be chosen. 

4. Event budget can be configured. 

5. Event rules/instructions can be added. 

6. Category of event can be configured like seminar/workshop/guest lecture/conference. 

7. Event duties can be formed like speaker/registration/press coverage etc. 

8. Event policy & ledgers can be selected. 

9. Departments can be registered for the event. 

 

     
 

 
 

Click on create new 

event 

Click On Event 
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Copy and Send link for 

Event Registration 

Fill the required 

details 



 

6 

HIMACHAL PRADESH TECHNICAL UNIVERSITY 

 
 

 

 

Topic: Event planning 

Prerequisite:  

1. Staff/Faculty/Academic Admin/Head Admin role to the users 

2. Event start date & end date should be configured while configuring event. 

Roles: Staff/Faculty/Academic Admin/Head Admin 

Path: Event>>Event Scheduling>>Type of Event>>Event Name>>Event Date 

Functionality:  

Event dates can be configured by three ways from the selected range 

1. Continuous dates 

2. Day wise 

3. Selected dates 

 

Event dates:  

 

Continuous dates: 

Click on 

event date 
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Day wise: 

 

 

Click to update 

Click on days  

Click on selected dates 

Click on save 

Select required days 
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Topic: Formation of Committees, allocation of duties, Budgeting, Logistics Planning 

Prerequisite:  

1. Staff/Faculty/Academic Admin/Head Admin role to the users 

2. Students, employee should be uploaded in registered departments 

3. Committees should be formed while configuring event.  

Roles: Staff/Faculty/Academic Admin/Head Admin 

Path: Event>>Event Scheduling>>Type of Event>>Event Name>>Committees/Duties 

Functionality:  

1. Committees can be formed including students & employees. 

2. Responsibility report can be generated 

3. Committee wise announcements can be sent 

Committees/Duties: 

 

 

Click on 

committees/Duties 
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Click to add 

committee  

Click to add member in 

committee 

Click to save 
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Budgeting 

 

 

Logistics Planning 

 

 

 

 

 

Add the 

budget 

Put for approval 

Click add logistics 

planning 
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Topic: Notice / Announcements, Meetings 

Prerequisite: Event should be created 

Roles: Staff/Faculty/Academic Admin/Head Admin 

Path: Event >>Event Scheduling >>notice/announcement 

Functionality:  

1. Notice, announcement can be created and send to registered participants or committee 

member. 
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Click to 

notice/announcement 
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Click add meetings 
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Topic: Event Registration configuration 

Prerequisite: Event should be created 

Roles: Staff/Faculty/Academic Admin/Head Admin 

Path: Event >>Event Scheduling >>Registration configuration 

Functionality:  

1. Able to make registration fee configuration 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Add fee details and 

save 
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Topic: Feedback 

Prerequisite: Event should be created 

Roles: Staff/Faculty/Academic Admin/Head Admin 

Path: Event >>Event Scheduling >>Feedback 

Functionality:  

1. Able to create event wise feedback question. 

 

 

Add press coverage 

 

 

 

Add Press 

Coverage 

Design question for 

feedback 
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Fill up 

details 
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Report 

a) Committee report 

 

 

 

 

 

 

 

 

 

 

 

 

 

Click to send 

Announcement 



 

18 

HIMACHAL PRADESH TECHNICAL UNIVERSITY 

 
 

 

b) Event register participant detail 
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c) Attendance report 

 

 

d) Summary Report 
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e) All type of report 
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Topic: Event registration 

Prerequisite: Event should be created and link is published to user 

Path: Click on event link 

Functionality:  

1. Able to register for event 

 

User registration 
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User registration 

with event link 

Fill up  all details 

& submit 
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Report 

 


