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HIMACHAL PRADESH TECHNICAL UNIVERSITY

Topic: Admin Login

Prerequisite:
1. Admin should be registered into JUNO Campus.

Roles: Head/Academic/Faculty/Staff

Path: http://erp.himtu.ac.in Enter Username and Password then click on Login Button.

Admin login screen:

HIMACHAL PRADESH TECHNICAL UNIVERSITY
Gandhi Chowk, Hamirpur, Himachal Pradesh 177001

University Automation System

Welcome! Please login to continue.

s i Enter Username
L Enter Password

Click to login Forgot password?



http://erp.himtu.ac.in/

HIMACHAL PRADESH TECHNICAL UNIVERSITY

Topic: Event design & planning

Prerequisite: Staff/Faculty/Academic Admin/Head Admin role to the users
Roles: Staff/Faculty/Academic Admin/Head Admin

Path: Event >>Event Scheduling >>Type of Event

Functionality:
1. Event dates, registration no, name can be added.
Feedback can be configured.
Seating type can be chosen.
Event budget can be configured.
Event rules/instructions can be added.
Category of event can be configured like seminar/workshop/guest lecture/conference.
Event duties can be formed like speaker/registration/press coverage etc.
Event policy & ledgers can be selected.

L N WN

Departments can be registered for the event.

Search Clear Create Newe Ew

Click on create new
event

Event-1

Click On Event Registration Cenfiguration Registration (Runtime)
Event Date MNatice [ Announcement Attendancs
Event Participation Meeting Winner [ Runner
Ewent Team Participation Logistics Summary Report
Event Design Add Expenses Feedback
Committees [ Duties Sponsors
Authority Approva Invitztion | Posters { Brochures Reports
Budgst Photographs Ewvent Registration Orver A

Rescurce Person




HIMACHAL PRADESH TECHNICAL UNIVERSITY

( Copy and Send link for ]
http://113.193.241.146:8012/asd_EventPublicUserMaster.htm?eventlD=1 Event Registration J
Policy Hame HPTU Renual Policy HPTU v
Account Group Expense -
Account Head Library Deposit v
Registration Account Head Library Deposit v [] Include Taxes
Event Details
Is the event/activity from Academic Calendar? O Yes (O No
Fill the required
details
Event Reg. Mo.: 1
Event MName : one day Workshop Translate Event Name In English :
Event Description : One day Workshap Event Type:
Event Start Date : Feb 19,2020 Event End Date :
[+ Feedback Required [+/] Registration Required [+] Internal Event
Whole Event
[] Daily
[[] Ttenanywise
[7] Sylabus Extention [7] Seating Arrangement Governing Committee:
[[] Gatepass Required [] Photo Upload Required [[] Upload Document
Proposed Budget : * 0 Re Ready to display to users?
Header on Gatepass
[ Institute
] Trust

EVENT

load Event Logo

Size less than 340kb(format: jpa,.jpea)

One day Workshop

State Level v

Feb 19,2020

] External Event

Select

P

Though you are not member of
governing committee, you can still
create an event and later associte
the event with committee

[] Public User Payment

(CiYes@ho




HIMACHAL PRADESH TECHNICAL UNIVERSITY

Topic: Event planning

Prerequisite:

1. Staff/Faculty/Academic Admin/Head Admin role to the users
2. Event start date & end date should be configured while configuring event.

Roles: Staff/Faculty/Academic Admin/Head Admin

Path: Event>>Event Scheduling>>Type of Event>>Event Name>>Event Date

Functionality:

Event dates can be configured by three ways from the selected range

1. Continuous dates
2. Day wise
3. Selected dates

Event dates:

Event-1
Manage Event

Click on
event date

Ewent
Ewent Date
Ewvent Participation
Ewvent Team Participation
Ewvent Design
Committees [ Duties
Authority Approva

Budget

Registration Configuration
Maotice /| Announcement

Mesting

Add Expenses

Sponsars

Invitation / Posters | Brochures
Phatographs

Resource Person

MANAGEMENT DEVELOPMENT PROGRAM

Analyze Event

Registration [Runtime)
Attendance

Winner [ Runner
Summary Report
Feedback

Press Coverag

Reports

Ewvent Registration Owver A

Continuous dates:




HIMACHAL PRADESH TECHNICAL UNIVERSITY

Event Dates

Click on selected dates

Continue = Day  Selected Date

event runs continuous dates from start date to end date

Sunday Monday Tuesday Wednesday Thursday Friday Saturday
Feb 04,2018 Feb 05,2018 Feb 05,2018 Feb 07,2018 Feb 01,2018 Feb 02,2018 Feb 03,2018
Feb 11,2018 Feb 08,2018 Feb 09,2018 Feb 10,2018

Click to update

update

Day wise:
Event Dates
Continue Selected Date
Ewent runs on seleced aays dates :'E" Start aate o end date

Sunday  Monday  Tuesday  Wednesday  Thursday  Friday  Saturday

@ Select required days

Ewvent Dates

Continue Day

Su Mo Tu We Th Fr Sa

1 2| 3| 4f 5| &| 7
8| o 1011 12 13| 14
15| 16| 17| 18|l 19| 20 2




HIMACHAL PRADESH TECHNICAL UNIVERSITY

Topic: Formation of Committees, allocation of duties, Budgeting, Logistics Planning
Prerequisite:

1. Staff/Faculty/Academic Admin/Head Admin role to the users
2. Students, employee should be uploaded in registered departments
3. Committees should be formed while configuring event.

Roles: Staff/Faculty/Academic Admin/Head Admin
Path: Event>>Event Scheduling>>Type of Event>>Event Name>>Committees/Duties

Functionality:
1. Committees can be formed including students & employees.
2. Responsibility report can be generated
3. Committee wise announcements can be sent

Committees/Duties:

MANAGEMENT DEVELOPMENT PROGRAM

Event-1

Analyze Event

Event

Event Date
Ewvent Participation

Ewvent Team Participation

Registration Configuration

Motice | Announcement
Mesting

Logistics

Event Design .
Click on

Committess [ Duties

Authority Approva

committees/Duties

penses

ion [ Posters [ Brochures

Budget ‘

Pheotegraphs

Resource Person

Registration (Runtime)
Attendance

Winner [ Runner
Summary Report

Feedback

Reports

Event Registration Owver &




HIMACHAL PRADESH TECHNICAL UNIVERSITY

Committees [/ Duties

[ Committee Configuration I View Responsibility Report I Announcement

Logistics{ Food
Management )

Logistics( Stage
Management )

Logistics(
Commuting )

Logistics(
Infrastructure )

Logistics(
Stationery )

Sponsors

Invitation/Posters
/Brouchers

10 records per

O - 5r No.

No data available im table

Shawing 0 to O of 0 entries

Click to add
committee

INVITATION[POSTERS/EROUCHERS

has

Task Employee

Student

Search:

Task

Add Task Details for Press Coverage

Event management committee

Click to add member in

Employee Name

Shagun

Student Name

ABHISHEK DARYAL(2018-2020)

Ashwin awe Sharma(2019-2021)

Click to save

Cose




HIMACHAL PRADESH TECHNICAL UNIVERSITY

Budgeting
ROPOSED BUDGET DETAILS
Proposed Expenditure of Event
Budget Proposal (Estimated Budget: Rs. 0) Actual Expenditure
Particulars Amount payable (Rs.)  Amount receivable (Rs.) Particulars Amount payable (Rs.)
Event Expenses 10000 ,
Add the
budget
Add Budget Particular
10000

10000 Total Receivable Amount

Total Payable Amount

Put for Authority approval ‘
| Put for approval

Logistics Planning

Logistics

Click add logistics
planning

Logistics (Commuting) Logistics (Infrastructure)

Logistics (Stage Management)

Logistics (Food Management)

Logistics (Stationery)

Payment

(+] Add Food Logistics Expense Entry
Sr No Event Name Catering Name Contact Person Address Contact No Remuneration(in Rs) Remaining
O 2 Gathering Shree Caters Armol Harmirpur 9970707142 o o Payment Detail

Action

10



HIMACHAL PRADESH TECHNICAL UNIVERSITY

Topic: Notice / Announcements, Meetings

Prerequisite: Event should be created

Roles: Staff/Faculty/Academic Admin/Head Admin

Path: Event >>Event Scheduling >>notice/announcement

Functionality:

1. Notice, announcement can be created and send to registered participants or committee
member.

11



HIMACHAL PRADESH TECHNICAL UNIVERSITY

Event Name : AICTE Meeting

Event Registration Configuration Registration (Runtime)
Event Date Natice [ Announcement Winner [ Runner
Event Participation Meeting \mmary Report
Event Team Farticipation Resource Person Click to dback

Event Design Logistics netiee/announcement s Coverage
Committees [ Duties Add Expenses Reports

Authority Approval Attendance

Budget

http:/123.63.203. 106 /eventRegistration.htm?eventiD=12

Notice / Announcement

Announcement History Create Announcement

Create New Announcement

Public

Start Date : Feb 07,2018 End Date : Feb 07,2018

Announcement Headng : | \walcome to AICTE Committee

Description :
Elswee 0 2 &l @ Bk | ey @ o ol E e e
B I Us=xx & =& S===f gap
BOEES®OC S
Styles =| Momal =] Font = Sizel™| A~ A~ fa fx -]
body p 4

Send SMS Send Mail

O O

Uploaded attachments

File Upload & .doc, docx, xs, xsx, pdf, jpg, text, pna, gif, ppt, zip files only

& Maximum file size limit 5 M8

Cancel

12



HIMACHAL PRADESH TECHNICAL UNIVERSITY

Generate Pdf

[# Add Meetings

Click add meetings -

Meeting Mar 09,2020
Date

InTime | 1500 AM
Sublect | pyent Meeting
(5M5

Data)

Event Committee [
Total Count =10
Agenda

(Email
Data)

] Source [d

B I U =t X, x?

| B &

=4

Meeting Date

Meeting Venue

Out Time

Subject

Meeting Status Venue In Time Out Time MOM Attendance
Add Meeting Details
Select Meeting Status pending
11:00 AM Send SMS [] SendEmail [
O Invities [

Committee Member

1

ERE R E=iNE -

P EOBEESIOSE

Cancel

Action
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HIMACHAL PRADESH TECHNICAL UNIVERSITY

Topic: Event Registration configuration

Prerequisite: Event should be created

Roles: Staff/Faculty/Academic Admin/Head Admin

Path: Event >>Event Scheduling >>Registration configuration

Functionality:
1. Able to make registration fee configuration

Registration Configuration

"UNDERGRADUATE TRAINING IN PSYCHIATRY IN INDIA — THE WAY FORWARD"(Psychiatry) Registration Configuration

3 Student registration configuration

Public registration configuration

[ Whole Event registration configuration I Daily registration configurggj i j ionconfiﬂ—

S Add fee detailsand | Registration
Public Registrations
SENS istration start Date Registration end Date
—  _—er
\—~
Registration fees |70|
apply to all [ [ BN save/upda
O (in Rs.)
Public Seating Fees [ 1500| e
registration fees o [2018-07-27 || [2020-08-31 @R save/upda

Event Registration Category : | select B | Add Sub Category

14




HIMACHAL PRADESH TECHNICAL UNIVERSITY

Topic: Feedback

Prerequisite: Event should be created

Roles: Staff/Faculty/Academic Admin/Head Admin
Path: Event >>Event Scheduling >>Feedback

Functionality:
1. Able to create event wise feedback question.

Feedback configuration

(C) Once for event i . (®) Every Day
Design question for

feedback

lect ~

[ Configuration Reports

Select Question

O How was the seminar. Edit Question g* []Only Textarea

@] How was the lecturer. Edit Question g* []Only Textarea

@] How was the food. Edit Question & [JOnly Textarea

Add Question($]

Next =
Add press coverage
Add Press
Coverage Press Coverage
[¥) AddPress Coverage || (#] ExpenseEntry
Sr Event Name Event Name Of Media R ion(in R inil Date Status Payment Action
No Description Media Type Rs)
O 1 AICTE®:20Mesting Zee News v 5000 5000 Feb confirm | ([ e
07,2018

15




HIMACHAL PRADESH TECHNICAL UNIVERSITY

Media Type

MName of Media

Event Name

Event Coverage
Date

Remuneration

Confirmation
Status

@m

Zee News

AICTE

Feb 07,2018

5000

Confirm

Press Coverage Details

Event Press Coverage Details

adio ews Paper
CR

Fill up
details

16



HIMACHAL PRADESH TECHNICAL UNIVERSITY

Report

a) Committee report

Export to excel

Faculty Name Students Name
Event Design
A Sharma,shivani Ashish Patial,Ankita Lal,
Committee Formation
Shagun , Abhishek Daryal,Ashwin Sharma,
Invitation/Posters/Brouchers
Avni Sharma, Abhishek Daryal,Gaurav ,
Photographs
Komal , Aman ,Ashwin Sharma,

Press Coverage

Abhishek Daryal,Ashwin Sharma,Ashwin Sharma,Rajni Devi,Shreya
Verma,

Send Announcement 4 Click to send ]
Announcement

\ )

Shagun ,Neha Dhiman,

17




HIMACHAL PRADESH TECHNICAL UNIVERSITY

b) Event register participant detail

Whole Event Registration Daily Event Registration

Employee Registration Student Registration Alumni Registration Public Registration

Remove Event Participations

Partcipant Type Seating Type Set Limit:
PUBLIC - Al - 1
1000

Total registration :17

Event Participations Event Public User Vehicle Allocation

Sr.hd Reg Id Photo Hame DOB Contact Details Email
1 8?611350 Dr Smitha,C. A, Mob-3447674329 landline-  drsmithaca@gmail, com
2 90315051 Dr. Keertish N Mob-8971878978 landline-  keerthish_shetty @rediffimail.com
3 91314045 ASHOK ANTONY Mab-9447371480 landline-  drashokantony@hatmail.com
4 9331060 5 Gopalakrishnan Mob-9443165625 landLine- Sowmanasya @gmail.com

Export To

Excel
{without
Photo)

Search:

Send Get Pass On Email

18



HIMACHAL PRADESH TECHNICAL UNIVERSITY

c) Attendance report

Attendance
Over All Report Internal Attendance Attendance Report
Event OverAll Report
Partcipant Type | PUBLIC i W el
St
Sr.No. Photo Name Contact Details Email
1 Dr.5mitha.C. A, Mob-9447674329 drsmithaca @gmail. com
2 Dr. Keertish M Mob-8371378978 keerthish_shetty @rediffmail.com
3 ASHOK ANTOMY Mob-3447371480 drashokantony@hotmail. com
4 Gopalakrishnan Mob-9443165625 Sowmanasya@gmail.com
d) Summary Report
Summary Report
10 - |records per page Search:
|:| Sr Event Name Date R ion(in R ining(in Description Status Payment
No. Rz.) Rz) Details
™ 1 "UNDERGRADUATE TRAIMING IN PSYCHIATRY IN INDIA — THE WAY Mar 1000 1000 Event Confirm = Payment
FORWARD"(Psychiatry) 07,2020 summary Details
Shawing 1 to 1 of 1 entries




HIMACHAL PRADESH TECHNICAL UNIVERSITY

Summary Report

Summary Report Details

Event Summary Report Details

Mar 07,2020
Date
Remuneration
Confirmation Confirm V
Status
Description
Elsource [/ [1 & & | B & B “ Gk | [E] | - | e [ B
B I Us=X x| @ == = | e s |[E & =
Bo0ES =@
| MNormal '=| For =] Size™| A.m A~ 2 fx <]
Event summary
e) Alltype of report
Reports
(| Event Report Generation
Select All
| O O
Cover Page Ewvent Description Ewvent Itenary
O O O
Event Committee Budget Summary Report
O O O
Photograph Attendance Feedback

20



HIMACHAL PRADESH TECHNICAL UNIVERSITY

Topic: Event registration
Prerequisite: Event should be created and link is published to user
Path: Click on event link

Functionality:
1. Able to register for event

User registration

(%% Event Registration x e = =
<« ¢ o © & 113.193.241.146:8012/asd_EventPublicUserMaster.htm?event|D=2 0% e w moe® =
~

EVENT

Himachal Pradesh Technical University
Science Workshop

Rules:

I have carefully read and understood above instructions.

21



HIMACHAL PRADESH TECHNICAL UNIVERSITY

% Event Registration X
& c @ © £ 113.193.241.146:8

1105

n o @®

User registration
with event link

NAME* ‘Er‘ié Name |
CONTACT NUMBER* ‘Er‘ié Contact Number |
CONTACT ADDRESS* ‘Erze Contact Address |
EMAIL ID* ‘Er*:e Email ID |
FEE PAID* ‘1000 |

Fill up all details
& submit

SUBMIT

Powered by JUNO Campus

22



HIMACHAL PRADESH TECHNICAL UNIVERSITY

Report

NAME

EMAIL ID

CONTACT NUMBER

CONTACT ADDRESS

NAME OF THE INSTITUTION

DESIGNATION

MEDICAL COUNCIL REGISTRATION NUMBER

ACCOMMODATION REQUIRED(WITHIN CAMPUS)

REGISTRATION FEE PAID

PREFERRED DIET

Event Payment

Dr.Smitha.C.A.

drsmithaca @gmail.com

447674329

Asst.Professor in Psychiatry,Govt.Medical College Kozhikode-8,Kerala

Govt.Medical College Kozhikode Kerala

Asst.Professor in Peychiatry

TCMC 29618

YES

Weg.

0 3:115:23 PM

¥1,500.00
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