
 

1 

HIMACHAL PRADESH TECHNICAL UNIVERSITY 

 
 

 
 
 
 

Fee Management  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

2 

HIMACHAL PRADESH TECHNICAL UNIVERSITY 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

3 

HIMACHAL PRADESH TECHNICAL UNIVERSITY 

 
 

 

Topic: Ledger (Head) Creation 

Prerequisite:   

1. Finance Admin Role to user. 
2. Finance policy should be configured. 

Roles: Finance Admin 

Path: Accounting » Accounting Configuration » Ledger 

Functionality:  
1. Able to add new ledger. 
2. Able to add multiple new ledgers for same group. 
3. Able to view list of ledger names with associated group. 
4. Able to edit ledger details. 
5. Able to block ledger account head. 
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Topic: Bank Configuration 

Prerequisite:   

1. Finance Admin Role to user. 
2. Finance policy should be configured. 

Roles: Finance Admin 

Path: Accounting » Accounting Configuration » Bank Configuration 

Functionality:  
1. Able to add new bank details. 
2. Able to edit bank details entered. 
3. Able to delete bank details entered. 
4. Able to add multiple account details against same bank. 
5. Able to edit account details for banks. 
6. Able to delete account details for banks. 
7. Able to view list of account details against bank. 
8. Able to view list of ledgers associated with bank account. 
9. Able to view list of departments associated with bank account. 

 
 

 

Click to add the bank 

account 
Click to add the bank  
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Topic: Fee Item Priority  

Prerequisite:   

1. Finance Admin Role to user. 
2. Finance policy should be configured. 
3. Fee heads should be created in ledger creation tab. 

Roles: Finance Admin 

Path: Fee » Academic Fixation » Fee-Item Priority 

Functionality:  
1. Able to view list of fee ledgers from highest to lowest priority for fee head creation. 
2. Able to view list of fee ledgers from highest to lowest priority for cancellation fee 

head. 
3. Able to drag and drop fee head creation ledgers to change priority. 
4. Able to drag and drop cancellation fee head ledgers to change priority. 

 
 
 

 

Click to set fee item 

priority 

Click to 

submit 



 

6 

HIMACHAL PRADESH TECHNICAL UNIVERSITY 

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Topic: Fee structure creation 

Prerequisite:   

1. Finance Admin Role to user. 
2. Finance policy should be configured. 
3. Financial year should be configured. 
4. Programme/Course name should be added. 
5. Academic batch should be created for programme/course. 
6. Fee heads should be created in ledger creation tab such as caution money deposit, 

tuition fees, development fees, mess-charges, hostel fees, transportation fees, etc. 

Roles: Finance Admin 

Path: Fee » Academic Fees Fixation » Academic Fee Fixation 

Functionality:  
1. Able to configure fee structure in terms of 

o Fee heads  
o Priorities.  
o Amount 
o Grouping of various heads 

2.  Able to add new fee structure for each programme/course each year separately. This 
configuration will be applicable for OPEN category students. For each quota each feed 
head amount can be changed. 

3. Able to add fee structure rules and regulations. 
4. Able to add/edit/delete fee heads for fee structure. 
5. Able to add discount configuration for fee structure. 
6. Able to generate invoice for student fees. 
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Click to create fee 

structure 

Click to add new 

fee head   
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Click to configure 

quota wise fees 
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Click to show 

fee structure 

Click to generate fee 

invoice 



 

10 

HIMACHAL PRADESH TECHNICAL UNIVERSITY 

 
 

 

 

 

Select Payment Mode 


