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Topic: User Login 

Prerequisite:  

1. User should be registered into JUNO Campus. 

 

Roles: Head Admin 

Path: http://erp.himtu.ac.in   

Enter Username and Password then click on Login Button. 

 login screen: 

 

 

 

Enter Username 

Enter Password 

Click to login 

http://erp.himtu.ac.in/
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Topic: Income Expense Configuration 

Prerequisite:  

1. Finance Admin Role to user. 

2. Finance policy should be created. 

3. Financial year should be active. 

Roles: Finance Admin 

Path: Accounting » Accounting Configuration » Income Expense Configuration 

Functionality:  

1. Able to configure income receipt configuration. 

2. Able to configure journal voucher configuration. 

3. Able to configure contra entry configuration. 

4. Able to configure automated voucher configuration. 

5. Able to configure bank receipt configuration. 

Screen Shots / Steps 

Income expense configuration: 
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Click to save 
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Topic: Group Creation 

Prerequisite:   

1. Finance Admin Role to user. 

2. Finance policy should be configured. 

Roles: Finance Admin 

Path: Accounting » Accounting Configuration » Groups 

Functionality:  

1. Able to add new groups. 

2. Able to view list of group names. 

3. Able to edit ledger details. 

4. Able to delete created groups. 

 

Screen Shots / Steps: 

Groups: 
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Click to view group 

details 
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Add new group: 
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Topic: Ledger Creation 

Prerequisite:   

1. Finance Admin Role to user. 

2. Finance policy should be configured. 

Roles: Finance Admin 

Path: Accounting » Accounting Configuration » Ledger 

Functionality:  

1. Able to add new ledger. 

2. Able to add multiple new ledgers for same group. 

3. Able to view list of ledger names with associated group. 

4. Able to edit ledger details. 

5. Able to block ledger account head. 

 

Screen Shots / Steps: 

Ledger: 

 

 

 

 

 

Click to add 

new ledger 

Click to add multiple 

new accounts 

Search ledger 

name 

Click to view ledger details 

Click to block 
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Add new ledger: 
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Topic: Bank Configuration 

Prerequisite:   

1. Finance Admin Role to user. 

2. Finance policy should be configured. 

Roles: Finance Admin 

Path: Accounting » Accounting Configuration » Bank Configuration 

Functionality:  

1. Able to add new bank details. 

2. Able to edit bank details entered. 

3. Able to delete bank details entered. 

4. Able to add multiple account details against same bank. 

5. Able to edit account details for banks. 

6. Able to delete account details for banks. 

7. Able to view list of account details against bank. 

8. Able to view list of ledgers associated with bank account. 

9. Able to view list of departments associated with bank account. 

 

Screen Shots / Steps: 

Bank configuration: 

 

 

 

 

Click to add 

bank name 
Click to add 

account details 

Click to edit 

bank details 

Click to delete 

bank details 

Click to edit 

account details 

Click to delete 

account details 

Click to associate 

ledgers 

Click to associate 

department 
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Topic: NEFT/RTGS Configuration  

Prerequisite:   

1. Finance Admin Role to user. 

2. Finance policy should be configured. 

Roles: Finance Admin 

Path: Accounting » Accounting Configuration » NEFT/RTGS Configuration 

Functionality:  

1. Able to associate bank account details for NEFT/RTGS transactions. 

2. Able to associate bank account details for bank challan download. 

 

Screen Shots / Steps: 

NEFT/RTGS configuration: 

 

 

 

 

 

 

 

Select bank account 

no. & click to save 

Select bank account 

no. & click to save 

Select bank account 

no. & click to save 
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Topic: Ledger Closing Balance 

Prerequisite:   

1. Finance Admin Role to user. 

2. Finance policy should be configured. 

3. Financial year should be active. 

Roles: Finance Admin 

Path: Accounting » Accounting Configuration » Ledger Closing Balance 

Functionality:  

1. Able to put closing balance for ledgers as on date. 

2. Able to export excel data of closing ledger balances. 

3. Able to put closing balance for cost centers. 

 

Screen Shots / Steps: 

Ledger closing balance: 

 

 

 

 

 

 

 

Enter closing 

amount 

Select closing 

date Select account type 

& click to save 

Click to export 

excel 
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Topic: Academic Fee Invoice 

Prerequisite:   

1. Finance Admin Role to user. 

2. Finance policy should be configured. 

3. Fee structure should be created. 

Roles: Finance Admin 

Path: Fee » Academic Fees Fixation » Academic Fee Invoice 

Functionality:  

1. Able to search student name to generate/view invoice. 

2. Able to view invoice status. 

3. Able to view fee deposit status. 

4. Able to do admission cancellation. 

5. Able to download challan for fee deposit. 

6. Able to enter income receipt for late fee. 

 

 

 

 
 

Search student 

name 
Click to cancel 

admission 

Click to make 

late fee receipt 

entry 
Click to download 

bank challan 

Click to generate/view 

student invoice 

Click to make payment 

Click to Refund 
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Reports: 

1. Student fee receipt: 
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2. Fee collection by fee heads 
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3. Student outstanding fee report 
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4. Date wise fee collection report 

 


