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Topic: User Login 

Prerequisite:  

1. User should be registered into JUNO Campus. 

 

Roles: Finance Admin 

Path: http://erp.himtu.ac.in  Enter Username and Password then click on Login Button. 

 Admin/Faculty/Staff/Student login screen: 

 

 

 

 

Enter Username 

Enter Password 

Click to login 

http://erp.himtu.ac.in/
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Topic: Salary Overview 

Prerequisite:  

1. Finance Admin Role to user 

Roles: Finance Admin 

Path: Salary » Salary Overview 
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Topic: Salary Configurations 

Prerequisite:  

2. Finance Admin Role to user 

3. Post grade mapping should be done. 

4. Employee service book should be filled. 

5. Employee monthly muster should be finalized & freeze. 

Roles: Finance Admin 

Path: Salary » Salary Configurations 

Functionality:  

1. Able to define salary components. 

2. Able to configure salary components. 

3. Able to edit configured salary components. 

Screen Shots / Steps:  

Salary configuration: 

 

Base Components:   

 

 

Select salary 

component tab 

Click to add new 

component 

Click to edit 

component 

Click to configure 

component 

Click to view arrear 

components 

List of base 

components 
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Addition components 

 

Deduction components 

 

Add new component: 

 

 

 

 

 

List of addition 

components 

List of deduction 

components 

Select component 

name 

Select component 

code 

Select 

addition/deduction 
Select slab type 

Select formula/manual 
Select 

salary/additional 

Click to save 
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Configure component: 

 

 

 

 

Configure arrear: 

 

 

 

Click to create new 

configuration 

Click to discontinue 

formula 

Configure arrear 

configuration & click 

to save cycle 
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View arrear components: 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

List of arrear 

components 
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Topic: Employee Salary Parameters 

Prerequisite: Finance Admin Role to user 

Roles: Finance Admin 

Path: Salary » Employee Salary Parameters 

Functionality:  

1. Able to view list of salary parameters. 

2. Able to configure employee salary components. 

3. Able to change configured employee salary components. 

4. Each employee needs to be configured with salary components 
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For Multiple employees 
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Topic: Salary Calculations 

Roles: Finance Admin 

Path: Salary » Salary Calculations 

Functionality:  

1. Able to upload template provided by the system for all manual parameters. Values 

against each employee can be entered and uploaded in the system. 

2. Form entry of each employee for each manual parameter (exam paper setting 

remuneration, overtime) 

3. Integrated input from other modules (Society loan installment, recurring deposits, etc) 

4. Able to perform salary calculations for selected month. 

5. Able to view total payable days of employees. 

6. Able to lock/unlock operations on employee 

 

Salary calculations: 

 

Select month 

Select post type 

Select level 

Select department 

Click to submit 
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Topic: Employee Arrear Configurations 

Prerequisite:  

1. Finance Admin Role to user 

2. Arrear cycle should be configured in salary configuration tab. 

Roles: Finance Admin 

Path: Salary » Employee Arrear Configurations 

Functionality:  

1. On an individual component and Back dated increment 

2. Able to view formula for arrear component. 

3. Able to view month wise arrear calculation details. 

4. Able to view arrear amount to be given to employees. 

5. Able to freeze calculated arrear amount to be given to employees. 

Screen Shots / Steps: 

 

 

 

 

Select component 

Click to configure component 
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Arrear configuration 

 

 

 

 

Employee arrear configurations: 

 

 

 

 

 

Click to configure 

arrear 

Select arrear 

cycle 

Select 

departments Click to get 

employees 
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Topic: Employee Details 

Prerequisite: Finance Admin Role to user 

Roles: Finance Admin 

Path: Salary » Employee Details 

Functionality: 

1. Able to view current employee list. 

2. Able to view relieved employee list. 

3. Able to enter employee details like employee name to bank, bank account no., bank 

name, branch name, IFSC no., PAN no., etc. 

4. Able to update employee details like employee name to bank, bank account no., bank 

name, branch name, IFSC no., PAN no., etc. 

 

Screen Shots / Steps: 

 

Employee details: 

 

 

 

 

 

 

Select 

post type 

Click to current 

employees 

Enter bank 

details below 



HIMACHAL PRADESH TECHNICAL UNIVERSITY     

16 
 

 

Topic: Employee Salary Payable 

Prerequisite:  

1. Finance Admin Role to user 

2. Employee salaries should be published for selected month. 

Roles: Finance Admin 

Path: Salary » Employee Salary Payable 

Functionality: 

1. Able to view gross pay, deductions and net pay for selected employee. 

2. Able to make employee salary payable entry in account books. 

3. Able to view component wise salary payable. 

 

Screen Shots / Steps:  
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Topic: Employee Salary Transfer 

Prerequisite:  

1. Finance Admin Role to user 

2. Employee salaries should be generated. 

Roles: Finance Admin 

Path: Salary » Employee Salary Transfer 

Functionality: 

1. Able to view list of employee names with their account no. and net paid amount for the 

selected month. 

2. Able to generate salary transfer letter. 

3. Able to send alert to employees. 

 

Screen Shots / Steps: 

Employee salary transfer: 

 

 

 

 

 

 

 

 

Select month & 

click to submit 

Click to generate transfer letter 
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Topic: Employee Arrear Calculation 

Prerequisite: Finance Admin Role to user 

Roles: Finance Admin 

Path: Salary » Employee Arrear Calculation 

Functionality: 

1. Able to view arrear calculation for increment/decrement of employee. 

2. Able to recalculate arrear. 

3. Able to view arrear details. 

4. Able to freeze arrear amount to be paid. 

5. Able to select month for which arrear amount to be paid to employee. 

6. Able to generate transfer letter for amount to be paid to employee. 

 

Screen Shots / Steps: 

 

Employee arrear calculation: 

 

 

Select month 

Select level 

Select departments 

Select post type 

Click to submit 
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Arrear details: 

 

 

 

 

 

 

 

Click to generate 

transfer letter 

Able to view 

difference 
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Reports: 

1.  Arrear Calculation Monthly Report 

Path: Salary » Monthly Reports » Arrear Calculation Monthly Report 

2. Arrear Calculation Consolidated Report 

 

 

Click to print overall report 

Select date range 

Select level 

Select department 

Select post type 
Click to submit 
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3. Grouped salary sheet: 

4. Salary Summary 

Path: Salary » Monthly Reports » Salary Summary 

 

 

 

 

 

Select month 
Select date range 

Select level 

Select department 

Select month 

Select level 

Select department 
Select post type 



HIMACHAL PRADESH TECHNICAL UNIVERSITY     

22 
 

 

5. Parameter Wise Report 

Path: Salary » Monthly Reports » Parameter Wise Report 

 

6. Earn Card Report 

Path: Salary » Annual Reports » Earn Card Report 

 

Select level 

Select department Select month 

Click to submit 

Select parameter 

Click to print 

earn card 
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7. Cost to Company (CTC) Report 

Path: Salary » Other Reports » Cost to Company (CTC) Report 

 

Select level 

Select department 

Select post type 


