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Topic: Mark Student from Pursuing to Alumni. 

Prerequisite: Academic Admin Role to user  

Roles: Academic Admin 

Path: Schedule >> Batch Management 

Functionality:  

1. Able to mark academic batch from pursuing to Alumni. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Topic: Communication to Alumni student. 

Click here to 

select Option 

Click here to Mark 

Alumni batch 

Select Programme Name 
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Prerequisite: Head Admin Role to user  

Roles: Head Admin 

Path: Communication >> Announcements >> Create Announcement 

Functionality:  

1. Able to send Announcement to Alumni. 

 

 

 

 

 

 

 

 

Click here to 

Select 

Department 

Click here to 

Create 

Announcement 

Click to select 

Alumni 
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Alumni Login- 

Enter 

Description 

Click here for 

to send SMS 

Click here for 

to send Mail 

Click here  to 

Submit 
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Topic: Alumni login. 

Prerequisite: Mark Academic batch alumni from batch management 

Roles: Alumni 

Path: Bulletin Board  

Functionality:  

1. Able to View Bulletin Board. 
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Topic: Placement Information. 

Prerequisite: Mark Academic batch alumni from batch management 

Roles: Alumni 

Path: Placements Menu 

Functionality:  

1. Able to Register for placement activity & also view placement results. 
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Topic: Alumni Ring. 

Prerequisite: Mark Academic batch alumni from batch management 

Roles: Alumni 

Path: Alumni Ring Menu 

Functionality:  

1. Able to view alumni students in group. 
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Topic: Alumni Blogs. 

Prerequisite: Mark Academic batch alumni from batch management 

Roles: Alumni 

Path: Blog Menu 

Functionality:  

1. Able to Create new blogs. 

 

 

 

 

 

 



 

10 

HIMACHAL PRADESH TECHNICAL UNIVERSITY 

 
 

 

Topic: Event Registration. 

Prerequisite: Mark Academic batch alumni from batch management 

Roles: Alumni 

Path: Events >> Event Registration 

Functionality:  

1. Able to Register for new event. 
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Alumni Login- 

Topic: Announcement. 

Prerequisite: Alumni login  

Roles: Alumni 

Path: Bulletin Board >> Announcements. 

Functionality:  

2. Able to Read Announcement send by Institutes. 

 

 

 

 

 

 

 

 

 

 

Click here to Read 

Announcements 
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Topic: Convocation configuration. 

Roles: Head Admin 

Path: Organization >> Convocation Configuration. 

Functionality:  

1. Able to schedule Convocation application. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Select dates 

Add Charges 
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Topic: Student Convocation Details Report. 

Roles: Head Admin 

Path: Student >>Manage Student >> Student Convocation details Report. 

Functionality:  

1. Able to export Convocation application. 

 

 

 

 

 

Click to Export 
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Topic: Application for Convocation. 

Roles: Student 

Path: Personal >> Student Convocation. 

Functionality:  

2. Able to apply for convocation  

 

 

 

 

Upload image 

Click to submit 
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First Attempt Pass-Out Student List 
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Provisional Certificate 
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Student Trancript 
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Degree Certificate 
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