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Topic: Admin Login 

Prerequisite:  

1. Admin should be registered into JUNO Campus. 

2. User should have Head admin role. 

 

Roles: Head admin 

Path: http://erp.himtu.ac.in  Enter Username and Password then click on Login Button. 

 

login screen:

 
 
 
 

Enter Username 

Enter Password 

Click to login 

http://erp.himtu.ac.in/
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Topic: In-ward and Out-ward policy configuration. 

Prerequisite: Head Admin Role to user  

Roles: Head Admin 

Path: Post >> Policy configuration 

Functionality:  

1. Able to configure In-ward & Out-ward configuration 

2. Able to set authorities. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Click here to save 

Click here to 

select Authority 
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Topic: Internal communication (File movements within department)  
 
Prerequisite:  1. Head Admin Role to User  

       2. Inward/outward no configuration should be done 
 
Roles: Head Admin 
 
Path: Requisition » Internal communication  
 
Functionality:  

1. Able to inward the external document. 

2. Able to send(outward) the document to different institutes, department. 

3. Able to check pending inwards. 

4. Able to check accepted inwards. 

5. Able to check rejected inwards. 

 

 

 

 

 

 

Click to add new 

inward/out 

Click to add 
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Click here to save 

Click here to upload 

attachment 

Fill the 

information 
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Topic: Approval or checking by the department authority  
 
Prerequisite:  1. Faculty/Staff Role to User  

       2. Outward should be raised 
 
Roles: Faculty/Staff 
 
Path: Job tray » Internal communication  
 
Functionality:  

1. Able to accept or reject external document 

 

 

 

 

 

 

 

 

 

Click here to 

check document 

Click here to 

Accept Click here to 

Reject 
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Report 

a. Departmental communication 

 


